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4. Any course for which the tuition benefit may be received must be “relevant to teacher
certification or to professional development as a teacher.” The applicant must provide to the
enrolling institution a written declaration to that effect from the principal of the applicant’s
employing school. If the applicant has not yet been assigned to a specific school, the declaration
may be submitted by the superintendent or other knowledgeable official of the school system that
has contracted for the applicant’s services.

5. Application for the tuition benefit shall be permitted with respect only to academic terms
commencing on or after the date on which the applicant delivers in proper order, an application
for the benefit, including all supporting forms, declarations, and materials.

6. The constituent institutions shall furnish to each applicant for tuition waiver an application form
on which the applicant shall be required to enter at least the following:

a. The applicant’s name, permanent residentiary address, current mailing address, name of
each course for which the waiver is sought, the applicant’s personal signature, and date of
the application.

b. A statement that there is attached to the form a written declaration executed by the
principal of the public school employing the applicant, or, where school assignment has
not yet occurred, the superintendent or other knowledgeable official of the school system
that has contracted for the applicant’s services, verifying that:

(1) the applicant is a full-time employee of the declarant’s public school or school
system such that the applicant qualifies for membership in the Teachers’ and
State Employees’ Retirement System (TSERS), or would so qualify if employed
on a permanent basis;

2 the applicant is paid on the North Carolina teacher salary schedule; and,

3 each course (which must be named by the declarant in the declaration) is relevant
to the applicant’s teacher certification or to professional development as a
teacher.

C. A statement that there is attached to the form a properly completed residence-and-tuition
status application for the academic term(s) pertinent to the requested tuition benefit.

[This is a rewrite of Administrative Memorandum #384.]
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MEMORANDUM
TO: The Chancellors
FROM: Molly Corbett Broad M

SUBJECT:  Scholarship Student Special Provision

Following our discussion at the last Administrative Council meeting of the special
provision on scholarship students, now codified as G.S. 8116-143.6, several of you
forwarded questions related to implementing the provision. This memorandum will
address those questions. Since the meeting, we have consulted with both the House
and the Senate concerning the fiscal implications of the provision. We now have
concurrence from both chambers that, in the future, funding for the students
considered to be “residents” under G.S. 8116-143.6 will be requested by the Board
of Governors as a component of its annual request to the General Assembly for
enrollment growth funds.

The following guidelines outline the requirements of the special provision and
address issues you have raised.

1. Constituent institutions may consider as resident students, for tuition and all
other purposes, nonresident students who receive a full scholarship from
entities recognized by the institution. Participation by constituent institutions
is optional. Constituent institutions participating must do so based on a
resolution by its Board of Trustees. The resolution of the Board of Trustees
can be approved at any time but cannot apply to students who accepted
admission before July 1, 2005.

2. Only undergraduate students may be considered residents pursuant to this
provision.

3. A student who receives a “full”” scholarship is one who receives a grant or
grants that cover tuition, mandatory fees, room and board for the academic
year in which the student is to be considered a resident.

4. The scholarship must come from one or more entities recognized in the
Board of Trustees resolution. This list may include both entities with which
the constituent institution has a formal relationship and entities which do not
have a formal relationship with the constituent institution. If an entity is
recognized by the Board of Trustees, all students receiving full scholarships
from that entity must be treated as resident students in accordance with this
provision.
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5. An institution may phase in this provision by recognizing only a limited number
of entities initially and then approving an amendment to add other recognized
entities.

6. Neither the constituent institution itself, nor a fund of the constituent institution,
may be a recognized entity. However, the institution’s endowment may be a
recognized entity if it is awarding scholarships that are derived totally from
private funding sources.

7. A full scholarship may not include grants from State or federal funds distributed
by the University or administered by the State Education Assistance Authority.

8. Constituent institutions may include students considered residents pursuant to this
section as in-State students in its enrollment funding request.

9. Nonresident students considered residents pursuant to this section must be
separately flagged for data collection purposes.

I hope these guidelines address the issues that you have identified.
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AUXILIARY ENTERPRISES BUDGET

The statistical data section of the auxiliary enterprises budget is outlined
as follows, with the five numbered columns coinciding with the numbered
columns appearing on the BD 701 report, i.e. (1) = Purpose and/or objects,
(2) = Budget, (3) = Transactions this month, (4) = Transactions quarter to
date, and (5) = Transactions fiscal year to date. The placement of an x in
the outline indicates where numeral values are required.

(1) 2 3 & B3

STATISTICAL DATA

Student Housing Services

Dormitories
Normal Capacity X X X
Occupancy, Regular Term X X X
Campus Apartments
No. of Units X x X
No., of Units Qccupied, Regular Term X X X
Employee Summary by Purpose
201 Auxiliary Administration X X X
202 Campus Center X X X
203 Food Services X X X
204 Health Services X X X
205 Housing Services X X ple
206 Laundry Services X b4 x
208 Student Stores X X X
Total b4 X X

Student Housing Services, Dormitories, Normal Capacity is the maximum number

of occupants who can be accommodated in the dormitories without an overcrowded
condition existing in any room. This determination is dependent on the designed
bed capacity of facilities. The bed-to-occupant ratio is one (1). This normal
capacity measure exists as of the beginning of a fiscal year and is subject to
change, with approved budget revisions, if new dormitories are opened for
occupancy, or existing dormitory space is to be used for other than student
housing purposes. Column (2) is the budgeted number of occupants; column (3)

is the number for the month being reported; and column (5) is an average
(arithmetic mean) for the year-to-date.

Student Housing Services, Dormitories, Occupancy, Regular Term is the number
of occupants accommodated in the existing dormitories during regular academic
terms. The headcount measure of actual dormitory occupants is derived upon
termination of the drop/add period (the census date) for each regular term,
and, once correctly determined, is not changed during that term. Column (2)
is the budgeted occupancy; column (3) is the number of occupants for the month
being reported; and column (5) is an average (arithmetic mean) of the number
of occupants for the year-to-date.
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Student Housing Services, Campus Apartments, No. of Units is the number of
apartment units available for rental in student housing. This unit measure
exists as of the beginning of a fiscal year and is subject to change, with
approved budget revisions, if new apartments are opened for occupancy, or
existing apartments are to be used for other than student housing purposes.
Column (2) is the budgeted number of units; column (3) is the number for the
month being reported; and column (5) is an average (arithmetic mean) for

the year-to-date.

Student Housing Services, Campus Apartments, No., of Units Occupied, Regular
Term is the number of student campus apartments rented during regular academic
terms. The number of actual campus apartments occupied is derived upon
termination of the drop/add period (the census date) for each regular term,
and, once correctly determined, is not changed during that term. Column (2)
is the budgeted occupancy; column (3) is the number of units occupied for the
month being reported; and column (5) is an average (arithmetic mean) of the
number of units occupied for the year-to~-date.

Employee Summary by Purpose, for Column (2), is the number of employee posi-
tions authorized, after additions or eliminations by approved budget revisions
and/or personnel action forms, for each purpose classification in the auxiliary
enterprises budget., For Columns (3) and (5), report the number of authorized
employee positions which are filled. Column (5) is an average (arithmetic
mean) for the year-to-date.

These measures are inclusive of positions/employees compensated by salaries
and wages in minor objects of expenditure titled EPA Regular Salaries (1110),
and SPA Regular Salaries (1210). The total is the columnar summation of the
detail listed by purpose.

Memorandum Entries: Also, in order to comply with the content of '"old" Budget
Manual No. 5.10, effective Junme 1, 1967, (and which is to be incorporated into
the Accounting Procedures Manual, currently being updated by the Department

of State Auditor) a memorandum entry is to be added at the foot of the budget
presentation (both for monthly reports, in Column (3) only, and biennial budget
requests) for each affected budget purpose in the Auxiliary showing: (1) the
balance of each reserve account designated as '"Required Reserves -- Self-
Liquidating," and (2) the excess balance of each account designated as

"Excess Reserves =-- Self-Liquidating."

OTHER BUDGETS

The Statistical Data Sections of budgets and reports other than academic budgets
and auxiliary enterprises budgets should also adhere to the preparations and
presentations described herein.

Questions regarding the content and application of this memorandum should be
directed to Dr. Leon M. Ennis, Jr., Finance Officer, on my staff.





